
Delta Dental of Minnesota

How to add a member

Benefit Manager Toolkit® Quick Guide

1.	 Click Dental Benefit Manager to  
	 access features of the BMT.

	 In the expanded menu, click Add.

2. 	 Enter the member’s Social Security  
	 number and click Add.

3. 	 Select Client ID from the drop  
	 down menu and click Search to  
	 add a member.

4.	 Set the Sub-client from the drop  
	 down menu (previously called sub group).
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5.	 Enter the member’s Information  
	 and click Update.

6.	 The member information will now  
	 populate.
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